MHCTPYKLUWNA

npu NOCTYNJIEHUN YrPO3bl TEPPOPUCTUYECKOrO aKTa
B MMCbMEHHOM Buge

. O6wue TpeboBaHUA GesonacHoCcTH

1.1, ¥Yrposbl B NUCbMEHHON hopMe MOryT NOCTYNUTb B OPraHn3aLuio Kak no no4ToBoMy
KaHany, Tak W B pesynbTate OOHApPYXeHWs pasnuyHoro pofa aHOHUMHbIX
mMaTepuanos (3anucku, Hagnucu, Hopmaums, 3anncaHHas Ha guckeTe u T.4.)

1.2. Tlpu aTtom Heobxoaumo YeTkoe cobntofeHne nepcoHanom KoMkl obpalleHns ¢
AHOHVWMHbBIMW MaTepuanamu.

1.3. MpeaynpepuTensHble Mepbl (Mepbl NPOUNaKTUKK):

- TWaTenbHbI NPOCMOTP CeKpeTapsiMu NOCTynatoLe NMCbMEHHON NPoAYKUMK,

NpocyLUMBaHNE MarHUTHbIX IEHT, NPOCMOTP AWUCKET;

- ocoboe BHUMaHve Heobxoaumo obpawlaTte Ha Banaeponu, nucema, KpynHble

YNaKoBKM, NOCLINKW, PyTNAPbI YNAKoBKW U T.M., B TOM YACNE U peknaMHble NPOCNeKThbI.

1.4. lenb npoBepkn — He nNponycTuTb BO3MOXHble cooblieHna o6 yrpose

TEPPOPUCTUHECKOTO aKTa.

2. MNpaBuna ob6palleHusi c aHOHUMMHbLIMU MaTepuarnamu, coaepXalumu yrpo3sbl
TeppOpPUCTUYECKOrO XapakTepa.
2.1. Mpwv nony4yeHnn aHOHMMHOIO MaTepuana, cogepallero yrposbl Teppopu-
CTUYECKOro XxapakTepa BbIMONHUTL cneayroLme TpeboBaHns:
obpalantecb C HUIM MakCUMarnbHO OCTOPOXHO;
ybepuTe €ro B UUCTbIA MMOTHO 3aKPbIBAEMbIA MOMUITUNEHOBBLIA MNakeT
NOMECTUTE B OTAESNbHYIO XXECTKYIO nanky;
nocTapanTecb He OCTaBNATb HA HEM OTNEYaTKOB CBOWUX NanbLes;
€Cnu [OKYMEHT MOCTYnui B KOHBEPTE, €ro BCKPbITUE MPOU3BOAUTCS TOMBKO C
NeBON NN NPaBOI CTOPOHbI, aKKypaTHO OTpe3as KPOMKU HOXHULAMU;
COXpaHsinTe BCE: caM [OOKYMEHT C TEeKCTOM, Niobble BrOXEHWUS, KOHBEPT U
ynakoBKy, HU4ero He BbibpacbiBaiTe;
He pacLUMpaAnTe Kpyr nuL, 3HaKOMUBLLMXCS C COAEPXKaHUEM LOKYMEHTA,
2.2 AHOHVMHbIE MaTepuanbl HanpaebTe B NPABOOXPAHUTENbHbIE OpraHbl
C COMpOBOANTENbHBIM MMCbMOM, B KOTOPOM A0MXKHbI OblTh YKa3aHbl KOHKPETHbIE
NPU3HaKN aHOHUMHbIX MaTepuanos (BuA, KOMMYECTBO, Kakum cnocobomM 1 Ha Yem
MCMNOJNHEHbI, C KaKNX CNOB HAYMHAETCA U KAaKUMU 3aKaHYMBaETCs TEKCT, Hanuyue
noanucy 1 T.M.), a Takke 06CTOATENBLCTBA, CBA3AHHbIE C UX OBHapy>XeHneM unm
nony4yeHnem.
2.3. AHOHVMHbIE MaTepuanbl He AOMKHbI CLUMBATLCH, CKNENBATLCA, HA HUX He
paspeluaeTcs genaTb NoAnucu, NnogyYepkuBaTb Unv 06BoANTb OTAENbHbIE MECTa B
TEKCTe, MMcaTb Pe3onioUnK 1 ykasaHus, Takke 3anpeLlaeTcs ux MaTb U crubats.



2.4. Tpy NCMONHEHUN PE30NIOLMIA 1 APYrux Hagnucen Ha CoNPOBOAUTENbHbIX
AOKyMEHTaxX He JOMKHO OCTaBaTLCH AABMNEHHbBIX CEA0B HA AHOHUMHbIX MaTepuanax.
2.5. PeructpaumoHHsIi Wwramn NPOCTaBMAETCS TONIbKO HA CONPOBOAUTENbHbIX MUCHMAaX

OopraHusauuu n 3aaBneHnaAX rpaxaaH, nepenasLunx aHOHUMHbIE MaTtepuansl B
MHCTaHUuNn.



